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FREEDOM OF INFORMATION ACT REQUEST

For the following public records, | am requestingto: Copy Inspect Certify

Requested By

Name:

Address:

City/State/Zip:

Phone: Email:

Information Requested (Please be specific):

The charge will be fifteen cents (50.15) per copy (each side) for all copies over fifty (50) pages, black and
white only, and any size. A response to your request will be made within five (5) business days of the
receipt of this request (Saturdays, Sundays, and Holidays excluded).

For Office Use Only
Photocopying

Number of Photocopies:
Total Cost:

Form of Payment:

Request Taken By: Date:
Additional Time Requested By: Date:
Date:

Denial Sent By:

Authorized By:

The FOIA provides access to all “agency records”, except those which are specifically exempted within
the Act. Exemptions are listed in Section 7 of the FOIA. Further, the FOIA permits “any person” to
request access agency records.
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